Cepremn LWepuHoB

OLWNn6KN pesrome

7 YacTbIX OLINGOK, KOTOpPbIE A MOCTOAHHO BCTpeyalo B pe3toMme
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OO0 aBTOpE

Memns 30ByT Cepreii [lleprnoB. f1 Beay npoekT «HbopMaloHHast
noJiiep>kka Ballle Kapbepbl» ¢ 2013 rosia ¥ 3aHUMalOCh KapbepHbIM
KOHCY/IbTUPOBAHUEM:

®  [IOMOTaro JIFOASIM HaiTH paboTy (MHOTA TIOyUUTh TIOBBIIIIEHHE);
® TIOATOTOBUTH Pe3tOMe U COMPOBOAUTE/ILHOE MTUCHMO;
® [I0JTOTOBUTHCS K COOeCe/[0BaHUIO 1 MHBIE 3a/1auM.

Bonbiie nHpopMaLu 060 MHe BbI MOXKeTe HATH Ha caiiTe http:/enjoy-
job.ru/about/.

Kak noctpoeHa MUHU-KHUra

PerysisipHO 00111asiCh C JIFOABMU U IPOCMATPUBAst Pe3toMe, s IPaKTUYeCKU B KaXKAOM U3 HUX BIDKY OJHU U
Te ke OIIMOKH. THUIOBBIX OMMOOK BCero 7 U 371eCh OHU BCe OMMCaHbI. 51 PeKOMeHYI0 BaM IPOBEPUTh
CBOE pe3ioMe U YIYULIHUTh ero Tam, rie 3T0 HeoO0XoAUMO. ITO JACT OLIyTHMbIe Pe3y/IbTaThl MPH TIOMCKEe
paboThI.

51 coBeTytO MPOBEPSATH pe3toMe T0C/Ie 03HAKOMJIEHHsI C KaK/|0l THIOBOM ommrbkoii. Ha 3o motpebyeTcst
oT 30 MuHYyT f0 1,5 yacoB (BK/ItOUasi IpaBKY Balllero pe3toMe).

BmecTo ornaBneHus

¢  OmmbKYU pe3rome
1. W36bITOK MHGOPMALIH.
Cno)KHbIe WM HEelTOHSTHbIe Ha3BaHUSI [JOJDKHOCTEH.
BanasnpHbIe, n30uThIE (pasbl.
MHoro nMuHoi UH(OPMaLK.
[Tnoxoe odopmenue.
OTCyTCTBUE AOCTU)KEHHUM.
HecooTBeTcTBHe pe3toMe >keslaeMoM 0/DKHOCTH.

NouhkwnN

e Kak onmcarb CBOM OM3HEC B pe3iome

e 3aK/aoueHUe U Mojie3Hble CChLIKU
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Owno6Ku pesrome

Hy‘-II.LII/Iﬁ OTBET Hd BOIIPOC «I1I04eMY MaJIO IPpUIJIAllIdiOT Ha CO6€C€,Z[OBaHI/IFI?» - 9TO CITMCOK OI.LII/I6OK,
BCTPeYarLuXcs B pe3toMe. HekoTopble U3 YIIOMSIHYTHIX OIIMOOK eCTh TIOUTH B KaXKZOM pe3toMe, HO
HEKOTODBLIE TT0Magdr0TCA IITN304UYeCKU.

I[TpakTyKa MoOKa3bIBaeT, UTO eC/IM UCTIPABUTh B pe3toMe OLIMOKH, TO TMPUIIALeHus Ha cobecej0BaHUS
CTaHyT JIyullle ¥ UX CTaHeT OorblIIle.
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N30b1TOK MH(OPMaL[UA

OOBIYHO C/TUIITIKOM MHOTO MH()OPMAL[K BCTPEUAeTCs Y OTBITHBIX CIIEIMaIiCTOB. DTO U OTMCaHNe
HaBBIKOB U 00513aHHOCTH 1 0Opa3oBaHMe U IMYHbIE JOCTKEHUS.

51 moHMMaro, UTO Y TIOMOIITHUKA PYKOBOZMTE/ISI, MEHe/PKepa 10 Pa3BUTUIO WU/TA TIPOTPAMMKCTA OUeHb
MHOTr0 00s13aHHOCTeli Ha paboTe, HO 3TO He MOBO/ OTBOJAUTH HAa MX OIMMCAHUeE MosicTpaHulibl A4. Takue
[MIbIOBI TEKCTA HUKTO He JIFOOUT UUTATh.

EcTb Ba THIA uTeHMs JIF00OM CTaThbU WK TEKCTa:

1) TloBepxHOCTHOE (ObICTPOE CKAHUPOBAHUE).
2) TlocnemorarenbHOe (UTeHHE KaXKI0TO MPeIoyKeHHUs 1 ab3arja)

Kak nocrynator HR-crierjuanycTel: cHauasna CKaHUPYIOT pe3toMe B3IV 0M, OCTaHaB/IMBAsICh JIUIIbL Ha
Ba)XHBIX BelllaX, ¥ PellaloT, TPaTUTh BpeMsi Ha TIoipoOHOe Mu3yuyeHre pe3toMe Wid HeT.

Yewm Oosbie nHpopManuu B pe3roMe, TeM 00JIbIIe IAHCOB, YTO €r0 «OCTaBAT Ha MOTOM» HJIH Cpa3y
BBIOPOCAT.

Baitia 3aiaua — momoub HR-crieliiaiucTy TOHSTh, KTO BBl M U€T0 XOTHTe. [/ KayKZ0ro MecTa paboThbI
JOCTaTOYHO yKa3aTh TOJLKO OCHOBHBIE 00SI3aHHOCTH U IOCTIDKEHUsL. B pa3jesie [0TI0/THUTETBHOTO
00pa3oBaHUsI HY)KHO TIMCaTh TOJBKO OCHOBHbIE TDEHUHTU U KYDPCHI.

ByzbTe TaKOHUYHBI, MUAIITATE O TIABHOM.
[Togpob6Hee Bac 060 BceM cripocsT Ha cobecenoBaHHUH.

3azaua: Ecsiu y Bac ObII0 TOSIBKO OHO-/1Ba MeCTa paboThI WM CTaXX PabOTHI MeHee 5 JIeT, Ballie pe3toMe
JIOJDKHO yMelljatbcst Ha 1 crpanuiy A4. XKene306eToHHO!

Ecimu y Bac 3 u 6osiee MecT paboThl M cTaxk paboThI Ooiee 5 j1eT, BbI MOXKETe C/e/IaTh pe3toMe Ha 2
CTpaHUIIbL. [IBe CTPAHMIBI — 3TO MAKCUMYM, KOTOPbIA MOXKHO ce6e IT03BOJIUTh.

Owmbku pe3stome - http://enjoy-job.ru 5



http://enjoy-job.ru/

Cayuaii u3 npakmuku

HeckonbKko mecsyes Ha3a0 npo2pammucm npucaan cgoe pestome Ha KOpPeKMuUpOBKY.

H3HauanbHo 610K 06pa308aHus U HABbIKO8 3aHUMA/U NOUMU Yerylo cmpaHuyy pestome. Yenosek
YyKasaa noumu ece mexHon02uu U A3bIKU NPO2PAMMUPOBAHUS, KOMOPble 3HAAN U 8Ce KypCbl NOBbIUIEHUS

keanuguxkayuu, komopble npowean. OOHUM c1080M, ObL1 02POMHbIL nepezpy3 uHgopmayueti. bbuio
YKA3aHO MHO20 HEHYHCHORO.

Bom pe3yabmam pabombi Hao pe3tome:

Bbino Ctano
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C/10)KHBIe WM HeMOHSATHbIEe Ha3BaHUSA ﬂOJI}KHOCTEﬁ

Korza paboroziatesis BriepBble BUJUT Pe3tOMe, OH ero ObICTPO Mpoberaet r/1a3aMu, YToObl YOeAUTHCS, UTO
COUMCKATe b MOAX0AUT. UTO MPOUCXONT, eC/H JO/DKHOCTH HarmMcaHbl BUTHEeBaTo? CKopee BCETO, pe3toMe
OTJIOXKAT B CTOPOHY, UTOObI 03HAKOMUTBCS TIO3KeE.

Ciayuau u3 npakmuku

Bom npumepbi donxicHocmell, Komopble s egcmpemus 8 pestome:
e AIMHUHHCTpPATOP 10 OpPraHU3alluy JesITeTbHOCTH MOApa3/e/ieH!s CKIaZiCKOTo yJeTa.
e Begymmii crieiiasMCT CeKTopa MpOeKTOB OT/e/1a pa3paboTKy U aHanr3a OG13HeC-TpoLeCcCoB
yTIpaB/IeHUsI CTPaTernyeCKUMU TIPOEKTaMH JieflapTaMeHTa CTpaTeruv 1 MapKeTHHTa.
e  Crapumii CUCTEMHBIH a/[MUHUCTPATOP OT/e/ia CAHCTEMHOTO aJMUHUCTPUPOBAHUSI.

HeKomopble YKasbledrom HeCKO/IbKO HaszeaHuil 0OHOU U mMoll Jce OONHCHOCMU:
e  MeHe/Kep TI0 CEPBUCHOMY U FapaHTUHHOMY 00CTY>KMBaHUIO U peMOHTY; MeHe/)Kep 110 MapKeTUHTY U
npojakam; Oduc-MeHezKep.
®  ACCUCTEHT OT/ie/1a CTPOUTeIbCTBA, M/IaIMi CrielidanucT Mo a/IMUHUCTPaTUBHBIM BOIIPOCAM,
CreLyaTuCT 10 aIMUHUCTPAaTUBHBIM BOIIPOCAM B OT/esie CTPOUTE/bCTBA.

Takoce donxcHocmu mo2ym Oblmb HENOHAMHO HA38AHbI:
e [1aBHBIN CrIeLMa/INCT.
e Unxenep.

Ha3BaHue 0/DKHOCTH JO/DKHO ObITh KOPOTKHMM U I0/DKHO BBIPaXXaThb CyTh padoThl. [[TMHHbIE
Ha3BaHUs YCJIOXKHSIIOT UTeHHe pe3toMe.

Hy)XHO 1 NucaTb AO/MKHOCTb TakK, KaK OHa YKa3aHa B TPYA0BOii KHMXKe?

Het! ITuimiTe Tak, 4ToOBI OBIZIO TIOHATHO, YeM BbI 3aHUMaMCh. Koeda-mo dagHo st paboman
«cneyuaaucmom 3-20 paspsoa». Heydicenu s 004 ceH 8 pe3tomMe HanuCamb MoO4YHO makoice??

3ajjaua: TpoBepkTe Bailie pe3ioMe. EC/ii MpounTaTh TOJIBKO Ha3BaHUS [JO/DKHOCTeH, X0UeTCst B3Th BaC Ha
pabory?
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Vicnoib30BaHue 0aHa/IbHBIX, H30UTHIX (Dpa3

Yo 00BIYHO MHIIYT B Pe3tOMe TIPO JIMYHOCTHBIE KauecTBa? [IprMepHo ciefyroiiee:

e [IyHKTya/bHOCTb.

e [leneycTpeM/ieHHOCTb.

® OTBeTCTBEHHOCTb.

® AKKyparHOCTb.

¢ KomMMyHHKabenbHOCTb.

e HaresneHHOCTb Ha pe3yJbTar.

¢ (Crpem/eHue K NpopecCuoOHaTbHOMY POCTY.
¢ Bricokast 00y4aeMoCTb.

e U mpouee...

[Tomo6HbIe dhpa3el HE yBeMuMBaroT 1aHCHI Ha TPYAOYyCTPOUCTBO. [Tofo0HbIe C/I0Ba B pe3ioMe yKe IaBHO

HUUEro He 3HayaT U TI03TOMY He Hy)XHbI. VX Uiy T Bce (kajcemcsi, 1 He 8Cmpeuan HU 00HO20 pe3iome be3
no0obH020 Habopa kauecms).

Kak npaBun/ibHO OoNMUcaTb CBOUN CUJIbHbI€ CTOPOHDbI XapaKTepa
ITepBbIii BapHaHT — ya/IUTh BCe 3TU KaueCTBa U3 pe3toMe. DTO OUeHb IIPOCTO.

TTpu BbI6pOCE XNAma
rflaBHoe — He HauaTtb

\% ero paccmaTpuearb.
-

Bropoii BapuaHT. Bribparth 0fjHY WM [iBe caMble CH/IbHbIE YePThI XapaKTepa W HalicaThb TPO HUX T10
nipeziyioykeHuHt0. I1oApo6HO 1 KOHKPETHO.

Hanpumep: kommyHukabenbHa (4 200a pabomana 8 npodadicax u 3 200a 8 KxcypHaaucmuke, bpana
UHMepeblo y apmucmos u bu3HeCMeHo8).
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MHoro 1uyHor MHPopMaIu

[ToMHMO OCHOBHOM MH(OPMALIMHU B Pe3IOMe MOXKHO BCTPETUTb MHOTOUMC/IEHHBIE X000U, BO3pacT JeTeH,
yIOMHWHAHUE O HaJTMUWH [JOMAIIIHUX KUBOTHBIX, MapKa MallIMHbI, HECKO/ILKO Teie()OHOB /ISl CBSI3U, CKaK
WM HOMep icq, oapoOHast 6rorpadwusi, MPUUMHBI YX0/a C MecT paboThl U TaK Jajiee.

Bce 3Tu 1aHHBIe YKa3bIBaTh He HY)KHO. OCOOEHHO Ba)KHO — HMKOT/IA He TTUIINTe TPUUUHBI YBOJLHEHUS B
pestome.

Pe3tome — 3T0 Zie/I0BOM IOKYMEHT U JIMYHOU MH(OPMALIUK TaM J0JDKHO OBITh TT0 MUHHUMYMY.

Mo)xHo nu hoTo pasmeLwaTtb?

Ia, MoxkHO. To/IbKO cieuTe 3a TeM, YTOObI OHO ObLIO B esioBoM cTuiie. Hukakux dotorpaduii ¢
BeUeprHOK, KypOPTOB W/IH Jjau.

JAMES BOND

PHONE 800-555.1234
FAX 800-555-5678
OO7@GMAIL COM

3azjaya: ocTaBbTe TOMBKO OZUH TereoH U eMeii st cBsi3u. [Jybnvpytorye KaHasbl yAanuTe.

Barm muuHble faHHble — 3T0 @VO, KOHTaKTHI, Balll TOPOA, U Bo3pacT. [IpoBepbTe pe3tome — He
CJIAIIIKOM JTK BbI MHOTO O ce0e TIHIIIeTe.

Owmmbku pestome - http://enjoy-job.ru 9
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ILnoxoe ohopmieHue

HeuacTo, HO perysisipHO BCTpeuaroTCsl CTPAHHO O(OopMJIeHHbIe pe3tome. [71e-T0 C/IMILIKOM MHOTO pPa3HbIX
mpudTOB, I7e-To Ky4a Tab/uI] C ABOMHBIMU paMKaMH, Tre-To (¢otorpadus uesoBeka Ha TiepBbie
TMOJICTPaHULIBL. .. B 0611eM, GpokycoB MHoro. Hipke mapa nprmMepoB ¢ KOMMEHTapHUsIMU.

1. MHOroo6pasue WwpnuhToB + MasieHbKNe BEPTUKa/IbHbIE OTCTYNbI
TyT ecThb KpymHble IPUGTHI, CpeHIe, TIOAUePKHYThIe, HAK/IOHHbBIe, 3ar/laBHble, pa3Hble CTIeLICUMBOJIbI U
Tak fanee. Bropas mpo6siema — nHbOpMaLys CKaTa 1o BepTUKay, OI0KM Haro3atoT APYT Ha Apyra.

Mapust HBAHOBA Mockza, . Bezsnummas, Modmmssri reredon: § (000) 000-00-00
E-mail: email@email m

OBPA3OBAHHE . ) ) )
1800-1840: MOCKOBCKITH I'OCY JAPCTBEHHBIM BEUEPHIH METAJUTYPT MHECEIH HHCTHTYT
ParyarTeT JKOHOMHEA H VIPARTEHH: ODpeanpraTaey, CnenHameHocTs JxoHoMER, CnemmamacTt

Inanue 53vix0E:

Dyccigmi,..  Pogmod

Arrmicrri: basosrnt

Iospiienue KeaATUGURAYNUL /| KVPCBL O0HOIHUMETsHOE 06PA308aHE:

3mea 1800 Eype noermmenrs reanndEranmm « PHHEAHCOECS [DIAHHPOBAHHE H Y9eT HA OpeINpHITFIT - OpPTAHFSaTop
HecraryT Coppemermoro [IpemmprernaTenseTea
1860-1870: Jomommpremesce oOpasoBaHRe 10 CISMHATEEOCTE «By3ygéTs - oprammsatop CoEpenennan Brshec-aragenms

MPOSECCHOHATLHBIA OIBIT

# 000 «KoumammsHaeecTs
I 1asubiii Byxzaimep Mockea, Poccra 0271860 — 02/1862
()0g3aHHOCTH:

2. He pe3tome, a aHKeTa Kakasi-To. Cn/IOLWHOM KaHUensapuT

[Tpumep B3ST U3 pe3toMe OZJHOTO BOEHHOT0, KOTOPbIi 06paTusics 3a mpoBepkoii pestome. Bmecto Toro,
yTo6b! HarcaTb @VO B 0fHY CTPOKY, MCIOMb3yeTcst TpU CTpoKU. OcTtanbHast MH(OpMaLus B pe3roMe
odopM/ieHa aHaJIOTUYHO U OUeHb TsDKeslo uuTaeTcsi. ViToro: pe3toMe Ha 3 CTpaHULIbI (BMECTO OFHOM).

TEMHNKUA: HMeaHoB
Mmaa: MeaH
OmyecTeo: HBaHoBEHY

Henaseman SoMHHOCTE: MEsHbIA CNELMENMCT

HzTa nogroToekM pestome:  00.00.2016
NMU4HbIe gaHHEIE

Hata posgenna:  00.00.1953

Man:  Mysceol

CemerHoe nonowenKe: Henar

ANDEC NPOHWBEEHUA

3agaua: opopmuTe pestomMe unTaeMo. MoxkeTe UCIOb30BaTh 11a0/I0H, TIPUIOKEeHHBIHN K 3TOW MUHU-KHUTE.

Owmbku pe3stome - http://enjoy-job.ru 10
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OTcyTCTBHE JOCTHIXKEHUH

B orvcanuu onbiTa paboThI KpaiiHe Pe/iKo JIFO/IN YKa3bIBalOT CBOM J0CTKeHus. K rpumepy, 3a
TIPOLLIE/IINU TOZ, 51 YBUZE/ CITMCOK JOCTU)KEHUM BCETO B TPEX pe3loMe.

KoHeuHO, OTCyTCTBHE yCIIeXOB B pe3loMe — 3TO He OIMOKa. DTO MPOCTO CHUKAET BEPOSITHOCTh
TipUrIallieHyst Ha cobeceioBaHue.

I[OCTI/DKEHI/IH M yCIiexXy B pe3loMe — 3TO BbIroHaA CaMOIIpe3eHTalluA U BO3MOXXHOCTb BBI/I€/TUTHCH
M3 TOJINBbI.

Kak onucatb cBOU AOCTMXKEHUSA

HocTkeHNEM MOXKET ObITh KaK UTO-TO 3HauMTe/bHOe (HarlpuMep, OTKpbITHe (hrmrana B MioHXeHe), Tak
1 UTO-TO HeborblIIoe (HarpuMep, 0CBOeHHe HOBOrO HaBbIKa WM 00ydyeHHe COTPY/IHHUKA).

JKenarenbHo 171t MecTa paboThI yKasaThb 2-3 focTikeHus. Eciv Bbl paboTanu OuH rofl, MOC/Ty>KHOU
criicok OyzeT ckpomHee. Eci paboTanu 5 J1eT, ycrexu JO/KHBI ObITh KpyITHee.

Owmbku pestome - http://enjoy-job.ru 11
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HecooTBeTCcTBHE pe3rome )Kes1aeMou JAO/DKHOCTH

OueHb YacTo s CTAJIKMUBAIOCh C TEM, UTO MHe Ha KOPPEKTUPOBKY MPHUCHIIAIOT Pe3toMe «O0IIero CMbIC/Ia».
3710 pe3toMe «060 BCceM», KOTOPOe PAacChilaeTCsl HA BAKAHCUU Pa3HOTO YPOBHS — IUPEKTOPOB,
HauasbHUKOB OT/ie/1a, MeHe[XKepOB MPOEeKTOB, CIel[Ma/JMCTOB JMHEHHOTO YPOBHS U T.A.

Korza 51 menato «mpojaroiiiee» pe3tome, TO 0ObSCHSIIO, UTO Pe3toMe HY)KHO COCTaBJISATh TI0f OJHY
IO/MKHOCTB. Tosmbko ofHY. TO/IBKO Tak pe3toMe OyZeT «IpojaBarh». EC/v »ke XoueTcst OKyuuTh Cpa3y /iBe
pas3UuHbIe JO/DKHOCTH, ClefaiTe jBa pe3toMe.

Nudopmarnus B pe3roMe J0/DKHA COOTBETCTBOBATH JKeJIaeMOH JO/DKHOCTH.

e Ecmm xotute paboTarh MPOrpaMMHCTOM, He MUIITKTe PO 3HaHUe PhIHKA (hopeKc.
e Ecim ycTpavBaeTech IOPUCTOM, He TUIINTE TIPO YMeHHe CO3/jaBaTh CalThI.
e Ecm xotuTe paboTarh OyXraaTepoM, MOXKeTe He MUCaTh NP0 Ha/TMuKe BOAUTE/ILCKUX TIPaB.

Kak pooutbcsa cooTrBeTCcTBUSA (ABE pekoMmeHaauun)

Bo-nepBbIx, HY>KHO UeTKO KOHTPO/IMPOBATh YPOBEHb «HCIIOJIHATE/Tb-PYKOBOAUTEMb». [IprMep TUMMYHOM
Y YaCTo /IOMyCKaeMOU OIMOKU: UIYT PaboTy pyKOBOAUTEIS (UPEKTOpa), a B pe3toMe MUIITYT MHOTO
yMeHUI 1 00s13aHHOCTeN CrieljaIucTOB HU3IIEero 3BeHa.

B pestome JO/HKHO OBITH YETKO BHHO KTO BBl — PYKOBOAUTE/Tb WM JTMHEWHBIN CrieliaaucT. OT 3Toro
3aBUCUT KaueCTBO TpeJyIoykKeHUH Ha paboTy.

BO-BTOprX, HY>XHO OLIEHUTHb CTWUJIb U COAEePKaHKME BaKaHCHﬁ, Ha KOTOPEIE BbI TIPETEHAYETE 1 YXKE B
COOTBETCTBUH C 3TUM COCTABJIATH pe3toMe.

JKenarenbHO HaWTH 5-7 MOJXOASAIIMX BaM BaKaHCHH, TPOAHAM3UPOBATh UX U B3SITh OTTYAA HY>KHbIE
(hopMyTUPOBKHU. JTO MMO3BOJIUT BaM TOBOPUTE C PabOTOZIATE/IEM Ha €T0 Ke S3bIKe U YCKOPHUT MOUCK
paboThI.

Owmbku pe3stome - http://enjoy-job.ru 12



http://enjoy-job.ru/

Cayuali u3 npakmuku (cocmasneHue «npodarouje2o» pesome)

MATb Nnet B TON-MeHePKMEHTe, ceiyac uuy padéoty gupekTopa, a 30ByT
MeHe)KepoOM No npogaxam

AHHa, 32 roga, Mocksa.
ITpeawbicTopust. OKoso 6 jeT Ha3aj AHHa paboTasa MeHeIKepoM 10 TIPO/iaykaM U TOC/Ie BhIPOC/Ia /10

VCTIOJTHUTE/ILHOTO ZIMPeKTopa. 3aTeM roObIBasa ellje Ha ByX JUPEKTOPCKUX 0/DKHOCTSX. B obrmem,
noc/ieiHYe TATh JieT paboTana AUpeKTopoM. B 3TOT MOMeHT OHa pelinia CMeHUTh paboTy.

Pa3MecTuB pe3tome, AHHa Iosiyyasa Maccy TpYITiallieHWii Ha MeHeZiKkepa To rpofaxam. Eil mpuxoanunocs BceM
OTKa3bIBaTb ¥ TOBOPUTH, UTO OHA UILET PaboTy AWpPeKTopa.

[Tpo6nema: ¢ BUy Xopolilee pe3toMe, HO MpeZJIaraloT COBCEM He TO.
IIpouecc padoThbi:
1. YBepeHHas peub, OTPOMHBI} OIBIT POZAXK U YIIpaB/IeHUs KOMIIAaHUSIMU, ONITUMHU3M U JKellaHue pacTH —

1epBoe, UTo 51 yBUZen y AHHBIL.

ITeITasiCs1 OTTOBOPUTDL OT COCTAB/IEHHS pe3ioMe, T.K. AHHA U 6e3 pe3toMe MOXKeT YCTPOUThLCS Ky/Za
yrofiHO. AHHA HacTavBasa 1 Mbl, BCe-TaKH, PELININ KOPPEKTUPOBATh pPe3toMe [ijisi BAKAaHCUM YPOBHS
3aMecTuTesIsl AUpeKTopa (Ha OffHy CTyIeHb HUKe reHepasbHOrO).

2. Pe3toMe AHHBI COZIEPKA/IO OJHY TUITUUHYIO U UaCTYIO OIIMOKY — HECOOTBETCTBHE >KeIaeMOU
JOJDKHOCTH. B 00513aHHOCTSIX COfiepKamich (PYHKIMN PSIOBBIX COTPYAHHUKOB (BIUIOTH /10 3aKYTIKH
Oymaru fijist IpyuHTepa).

B wurore s y6pasn nuniHee (0hUCHYIO TEKYUKY, KOTOPYIO OObIUHO /1e/IerpyroT JIMHEHHBIM MeHepKepaMm)
Y CZlenan sSIPKYi akL|eHT Ha OPraHU3aTOPCKUX U PYKOBOJSAILUX CrIocoOHOCTsIX. ITocse 3Toro B pestome
CTasio BULHO PykoBoguTerisi.

3. TlomuMmO 3TOTO 51 MPOAHAM3UPOBas TpeOOBaHMS BaKaHCHIA M COCTABUJT CITMCOK KJ/TFOUEBLIX HAaBBIKOB,
KOTOPBII ITOMeCTH/T HaBepX pe3toMe.

OT136IB AHHBI MOYKHO [IOC/IVIIIATEL HAa CaKTe.
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Heymeoe yka3aHue B pe3loMe CBoero 0m3sHeca

WN3peska Ko MHe 00paliialoTcs JIFOU, 3aHUMAaBLLINeCss OM3HeCOM U PellvBIIYe UCKaTh paboty. IIpuumnHbT y
3TOrO SIBJIEHHsI pa3Hble, HO 3a/jaya oJjHa — HaWTH paboTy.

BrIBIIIE OM3HECMEHBI CTaTKUBAIOTCS C TIPO0/IEMOM YaCThIX OTKAa30B WM BOOOIIE OTCYyTCTBUEM
ripyraiieHnii Ha cobeceioBaHust. VX miepBoe TpeArosioykeHne: «0TKa3bIBatoT, [IOTOMY UTO s 3aHUMAJICs
6uzHecom». K cokasieHHIO, 4acTO 3TO TaK U eCTb.

Kak yka3sblBaTb B pe3toMe nepuoabl npeanpuHumarebcTBa

Hy>KHO 3alOMHUTB OfIHY Belllb. VIHOTja UeCTHOCTb MellaeT J0CTUYb HY)KHOU 1je/ld, I03TOMY KOe-UTo
MOJKHO CKpBbITh. MTaK...

ByabTe HCKPeHHH, HO CKPbIBalTe HeBbITOAHbIe BaM (paKThI.

Harnpumep, 6u3Hec MO>KHO Ha3BaTh (hpriaHcoM. CBOFO I0/DKHOCTh MOXKHO Ha3BaTh AMPEKTOPOM U He
yKa3bIBaThb, UTO BbI paboTay Ha cebsi. Eci cBoii OM3HeC cCoBCeM He CKPBITh, YKelaTebHO ObITh CKPOMHee
Y Mrcath 0 cebe 4yThb c/iep)KaHHee — He JieyiaTh U3 ce0si reposi ¥ He YKa3bIBaTh MacCy JOCTHKEHHUH.

Cayuali u3 npakmuku (cocmasneHue «npodarouje2o» pe3ome)

[onro 3aHUMasicsi GU3HECOM 1 peLUuns1 YCTPOUTBLCS NO Hallmy
Muxau, 31 roga, MockBa.

I[TpeabicTopusi. [1e-To Ha BTOPOM Kypce YHUBEPCHUTETa POJUTe/N 0COBeToBaMM Muxanmy 3apabartbiBaTh
CaMOCTOsITe/IbHO. MuXau/1 CHauasla MporpaMMHpOBas Ha (pUIaHCe U Yepe3 HEKOTOpOe BpeMst OpraHu30Basl
cBoii 6usHec. [IpumepHo uepe3 10 sieT 6H3HeC TepecTast MPUHOCHUTBD JOXO7, ¥ OBbIJIO pelieHo ero 3aKpbITh U
HaWTH pabory.

3aziaua ObL1a B TOM, UTOOBI YCTPOUTHLCS B cCOBpeMeHHY 0 T KoMIaHuio Wi B cTapran. Ha MoMeHT oOpartieHust
3a cocTaB/leHreM pe3toMe, Muxau/ HUKOra He paboTas 1o HaliMy U He 3HaJl, Kak CfiejlaTb pe3ioMe.

IIponecc:

1. TlepBbIM [eJI0M MBI BEIOpA/IH JKeJlaeMyt0 JO/DKHOCTh (MeHeIKep MPOeKTOB, MPOrPaMMHUCT), OLIEHHITH
HIOAHCBI K&)XX/[OT0 BapraHTa. MUXau/ pPelu, uto emy 6/ke paboTa MporpaMMHCTa.

2. 3areM MbI pa30uIM BeCh MEpUO, MPeAIPUHUMATE/ILCTBA HA 3 3Tara. ITo TpeboBaIoCh, UTOORI ITOKA3aTh
KapbepHbINA pocT (BebmacTep >> MpOrpaMMUCT >> MPOEKTUPOBINVK). Boobwe ompadicerue
npogeccuoHanbHO20 pocma 8 petome Xopowo «npooaenm», m.K. cozoaem obpas ycneuwHo2o u
obyuaemo20 compyoHuUKa.

3. 4 nmonpocun Muxaunia cocTaBUTh CMUCOK MPOTPAMMUCTCKUX U TEXHUUECKUX JO0CTVKEHUN JJist
Ka)xJ]0ro 3Tarna. [is pe3toMe porpaMMUCTa He TIOAXOAWIA OU3HEeC-yCTIeXy U TO3TOMY Mbl OITUCHIBA/IH
COo3/jaHue C/IOKHBIX CalTOB, MPOrPAMMHPOBaHUE U T.1I.

4. TlonyuuB BCto MH(OPMALMIO, 51 COCTaBU/I pe3toMe. [IperiprHUMaTenbCTBO ObUIO TIeperMeHOBaHO B
¢dpunanc. bbi cobpaH onTUMasbHBINA HaOOp HAaBBIKOB, HEOOXOAMMBIX Ha OyayIiel paboTe.

5. Tlocne 3TOTO 51 COCTAaBUI Psif, JOTIOJHUTEIBHBIX pekoMeHgarmi (ripaBku ipodus LinkedIn,
COCTaB/IeHNe COTIPOBOUTENBLHOTO NTUChbMa, PyOPHKH /151 pa3MeliieHus pe3toMe Ha hh.ru u tak fanee).
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3ak/noyeHue U nosiesHble CCbIKN

EcTb f1Ba camMbIX 4aCThIX 3ampoca, KOTOpbIe S CIIbIIIAJ:

1. TlepBbiii: «MHe HY>KHO pe3toMe TOJ, KITFOU».

2. Bropoii: yTO-TO BpPOZe «IIOCMOTpUTE Moe pe3toMe. Bce TaM HOpMa/bHO?».
ITop, ABa 3TH 3arpoca ecThb JBe yCIyTru:

1. CocraBneHue «Ipojaroiiero» pesrme (KJIUKHUTE, YTOOBI y3HATH MOPOOHEe).

2. IIpoBepka pe3toMe (KJIMKHUTE, YTOOBI y3HATh MOAPOOHee).

Ecsi Bain BOnpoc KacaeTcsi He pe3ioMe, HalMIIUTe MHe yepe3 oHalH-popMy (enjoy-job.ru/contacts/) unu
BbIOEpUTE HY)KHYIO yCyry (enjoy-job.ru/uslugi/).

Macca nHdopmaumm ectb Ha caiite
ITpocTo 3aiiguTe Ha cauT http:/enjoy-job.ru/ v HaluTe TO, UTO BaM HEOOXOAUMO.

YcnexoB!

Bamu IllepunoB Cepreii.
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